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Business Management and Technology
Associate of Applied Science

Texas Southmost College
Division of Science, Technology, Engineering &
Mathematics

A degree in Business Management and Technology prepares the student for basic management and administrative
roles in private, public and nonprofit organizations. Graduates qualify for careers in the areas of customer service,
reception, supervision and software application.

FIRST YEAR - FALL SEMESTER CREDIT HOURS
BCIS 1305" Business COmputer APPIICALIONS. .......c..cveiviiieierieietieteite ettt eteeseetere st eteeteessessessessessesseeseeteessessessessensenns 3
BMGT 1325" Office MANQZEIMENT ........ccveevieeiiriiietieteeteeteeeeeteetteteeteeteereeteetsessessessesseeseeseessessessessessesseeseessessessessensansenns 3
POFT 2301 WOTA PTOCESSING .......oviviovietietieiieiietet ettt ettt et et eveeteeteeteessess et asbesseeseeasessessensessessesseessessessessessensensenns 3
POFT 1319 Records and Information Management ©...........c.ccevueviiriiriiiieieieieniesieee e eteesessesse s sbeereeseeseessessessensenns 3
ENGL 13017 COMPOSTHON T ...eviviiiiiiieiiitieiieieieiet ettt ettt ettt et et e sbesteeta e st esbessessesseesaeseesaessessessesessessesssessessassessansenns 3
FIRST YEAR - SPRING SEMESTER

BMGT 13417 BUSINESS ELHICS ..oviuiiviiiiietiiiiietisieietiitet ettt ettt sttt seese b eseesesseseesesseseesasbeseesesseseesessensesessensans 3
ITSW 1310" Introduction to Presentation Graphics SOTIWAIE ...........ceeirueueirieueirieieirieieeeeiee et 3
MRKG 1301* Customer Relationship Management ............c.ecueueruerirrerieierenieieressetesesseseesesseseesessessesessessesessessesessensens 3
MATH 1332 Contemporary MathemMAtiCS ...........c.ecvreruerirerieiirisieieiestetesessestesesseseesessessesessessesessessesessessesessessesessensens 3
ENGL 2311 Technical and BusSiness WITHNE. .........ceoutrterierieniieie ettt ettt st te st e bt et e teeatesaeesbeenteenseeneesaeesneas 3
SECOND YEAR - FALL SEMESTER

POFT 1349% SPIEadSNEEES ......cviiiiiiiciictietieitet ettt ettt ettt ettt et ettt ss et e b e seeteeteessesseasessesseebeeseetsersessessensansenns 3
ACNT 1303" Introduction t0 ACCOUNTINEZ L ......ccvirieriiriiiiiiiieiieieieteet ettt ettt eeveete e essesbessesbesseeseeseessessassessesens 3
HRPO 13117 HUMAN REIALIONS ...ttt ettt ettt ettt be st e st es et e st esesbeneesesbeneesensenens 3
HRPO 2301 Human Resources Management..............cocueeierieniieniieiiieinienicete et sie e ene e s saee st et eaneeanesanesaees 3
SPCH 1315 PUDBIIC SPEAKING ...c..eveiieiiiiieiertiiteeieeit ettt sttt ettt et s be bttt et et e st et s bt saeebeeseenneneenten 3
SECOND YEAR - SPRING SEMESTER

XXXX X3XX! Social and Behavioral SCience EIECHIVE. ........cvoivvivevereeeeeeeececeeeeeeee et 3
ITSW 1307 INtroduction t0 DAtADASE........c.ccvevirueieriiteietiiietetieteteeeetetesteteseseesesseseesesseseesesseseesesseseesessessesessensesensensns 3
POFT 2380" Cooperative Education — Administrative Assistant and Secretarial SCIENCE ..........c.ccveeveevievieieeeierennnnn. 3
ITSW 2334 Advanced SPreadSNEELS ..........cc.ovuiviiiiiiiiieiiiietiee ettt ettt ettt et e teeteeae et eaae st e eteeteeteeseersessensenseans 3
XXXX X3XX' Language, Philosophy Culture/Creative ATtS EICCHVE .......ocvovieeveviieeeeieeeeteeeeeeeeeeveee e 3

TOTAL CREDIT HOURS FOR GRADUATION - 60

* Grade of “C” or better is required for graduation.

'Students may take any course within this category of the TSC General Education Core Curriculum.

Source: TSC Instruction Program Rev Date: 09/07/2019
Catalog Date: 09/01/2022
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