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Business Management and Technology
Associate of Applied Science

Texas Southmost College
Division of Science, Technology, Engineering &
Mathematics

A degree in Business Management and Technology prepares the student for basic management and administrative
roles in private, public and nonprofit organizations. Graduates qualify for careers in the areas of customer service,
reception, supervision and software application.

FIRST YEAR - FALL SEMESTER CREDIT HOURS
BCIS 1305" Business COmMPULET APPIICAIONS. ......ccvirveriiruieieiieieiestestesteeteettestestessesessessesseeseessessessessessessessesssessessessenss 3
BMGT 1325% Office MANAZEMENT .......cuecviiieieriieeietieteeietietesseteetessesessessesesbessesessesseseesesseseesesseseesassessesesseseesessessesessesenns 3
POFT 23017 WOTA PTOCESSING......vcvveviveeietiiesietiiteetetietesteteetessetessessesessesseseesessessesesseseesasseseesesseseesasseseeseseseesessessssessesens 3
POFT 1319" Records and Information Management ©............ccocevueirierieinienieinieieieieseeeie e evesaeseeve e e sesseseesesseneens 3
ENGL 13017 COMPOSIION T ....ooviieiiiiiicti ettt ettt ettt ettt ettt et et eeaeeteeaseaeeas et eteeseeteetsereessensensenns 3
FIRST YEAR - SPRING SEMESTER

BMGT 13417 BUSINESS ELHICS ..iuveuiitiieiieiiieietiieietiiete ettt ettt et b et s e be s eseebe s eseesenseseebensessasensenens 3
ITSW 1310" Introduction to Presentation Graphics SOTEWATE ..........cceevieieiieiiieieieeeee ettt 3
MRKG 13017 Customer Relationship ManagemeEnt ............c.ceeveverirueieriereieriiseeesieseseseesesseseesessesessesseseesessessssessesens 3
MATH 1332" Contemporary MathemMAtICS ........c.eeveruerririeieieieiestesiesseeteestestestessessessessessseseessessessessessessessesssassessessenns 3
ENGL 2311 Technical and BusSiness WITTING. ..........cceeverieriienieeiteetesiesteesteetesesessaesseesseessesssesssesseesseesseessesssesssessessses 3
SECOND YEAR - FALL SEMESTER

POFT 1349" SPIEAASNEELS .....ocvviveieieiiiicti ettt ettt ettt ettt ettt e et e eteeteeaeese et et e et e esseteesseasessenseteeseeteeteereessensensenes 3
ACNT 1303" Introduction t0 ACCOUNTING L ........ccviviiiiiieiieieeieee ettt ettt ettt et et e et eteeteeteeveeseensensenes 3
HRPO 13117 HUMAN REIALIONS ....vivinieiietiieiietiieiietiteiett sttt ettt ettt be et besseseebenseseebesseseeseseseesensessasensensens 3
HRPO 2301 Human Resources Management............c.eeuerierieriirieiiericesttenieeteeitesteesteesbe et estesaeeseeeseeeteeneeeneesneesseenseas 3
SPCH 1315 PUDBLIC SPEAKING .....veentiemiiiiieiie ettt ettt ettt et et b e b e et e et e e atesatesaeesbeenaeeneeenne e 3
SECOND YEAR - SPRING SEMESTER

XXXX X3XX!Social and Behavioral SCIENCE BIECHVE. .......c.c.oviivieiieiereiiiieiieieieseseseesses et ssssssseese s ssseseesns 3
ITSW 1307" Introduction t0 DAatabase. .........ecueuirueuiruirieieiiiieieieeteei ettt ettt s e bt be st e st be e eneebe e eneene 3
POFT 2380" Cooperative Education — Administrative Assistant and Secretarial SCIENCe ..........ceoveevrverieererieineniennn 3
ITSW 23347 AQvanced SPreadSNEELS ..........ccuevierieriirieitiiiieiieieieieteste et ete et et et essesbessesseeseeteessessessessessesseeseessassessassenns 3
XXXX X3XX' Language, Philosophy Culture/Creative Arts EIECHVE ......cccoveveveveveverererereeiececeeeeeeeeeseseeeseeeesnesenenas 3

TOTAL CREDIT HOURS FOR GRADUATION - 60

* Grade of “C” or better is required for graduation.
IStudents may take any course within this category of the TSC General Education Core Curriculum.
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