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Business Management and Technology
Associate of Applied Science

Texas Southmost College
Division of Humanities

A degree in Business Management & Technology prepares the student for basic management and administrative roles
in private, public and nonprofit organizations. Graduates qualify for careers in the areas of customer service,
reception, supervision and software application.

FIRST YEAR - FALL SEMESTER CREDIT HOURS
BCIS 1305" Business COmMpPULEr APPIICALIONS. ........ciuiiiiieriiieieieeie ettt bbb et se e e 3
BMGT 13257 OffiCe IMANAJEIMENT........cciiiiieieei ettt e e te s te e teata e bees b e sbe e st e sbeenseaneensesseesteanaesreareeas 3
POFT 2301" WOIA PrOCESSING ....veiveiteitetitesieieesteseeeseesesassestestestessessessessessessessessessssssssssessessessessessessessessessensessesssssesenses 3
POFT 1319" Records & Information Management | .........ccociiiiieiiieie ettt neens 3
ENGL 13017 COMPOSITION | 1eviiviiieitiiteitiiteiesteteie st e e te st esre st e ste st et e e e e s eseeseeseeseetesseabesbeseesaeaeseessensesseseensesennes 3
FIRST YEAR - SPRING SEMESTER

BMGT 13417 BUSINESS ELNICS ...eevveviiieeiieieiese s sie sttt e e seetaetestessestenteseestesaeseestenaeste e ensesaeseenaeranses 3
ITSW 1310" Introduction to Presentation GraphiCs SOTtWAIE ...........ccociiiiiiiiiieiie e 3
MRKG 1301* Customer Relationship Management ............cccoiiriiiiiieiee et seebe e 3
MATH 1332* Contemporary MatNEMALICS .........coviviriiuirieririeiieisee ettt sb et sb et b e eb e e b nr b enas 3
ENGL 2311 Technical and BUSINESS WIILING .....c.ceeiuiiiiiiie ittt sttt ettt sttt seeeesee e eneeseens 3
SECOND YEAR - FALL SEMESTER

POFT 1349 SPrEAUSNEELS .. .eiviitiieiitiie ittt b et ettt b bt bt bt e bt b bt e b e b eb e b e nbesb e b e b e e eneeseens 3
ACNT 1303" Introduction t0 ACCOUNTING L....veouriiieiie ettt et e sbe e e s ta e tesreesteeseesreenee e 3
HRPO 13117 HUMAN REIALIONS....c.cvititiiiiiteeesee et bbbttt 3
BMGT L3017 SUPEIVISION .uveuveuietierieteattetesiestestestessestessesaessesseseessessessessessessesesssasessessessessessessessessessessessessessessessessesesenses 3
SPCH 1315 PUBIIC SPEAKING.....cveteitiieieieiee ettt sttt se e s e seese et e s tesbe et e teste st e eese et enae e e e anseneeneans 3
SECOND YEAR - SPRING SEMESTER

XXXX X3XX! Social and Behavioral SCIENCE EIBCHIVE ...........cccviiiiiieiriiciees ettt 3
ITSW 1307 INtroduCtion t0 DatADASE .........cirieiirieiiieiitee sttt etttk b ettt sttt 3
POFT 2380 Cooperative Education — Administrative Assistant and Secretarial SCIENCE..........ccoceoriviriiiiiienienn, 3
ITSW 2334" AdVANCEU SPIrEAGSNEELS ......coviuiiieiiiieiiitei ittt bbbkt e et sb ettt nbe et 3
XXXX X3XX? Language, Philosophy Culture / Creative ArtS EIECHIVE ......c.cccovvveeeeiieeinssecesee s 3

TOTAL CREDIT HOURS FOR GRADUATION - 60

*Grade of “C” or better is required for graduation.
Social and Behavioral Sciences Elective: Any General Education Core course that meets this category.
2Language, Philosophy & Culture/Creative Arts Elective: Any General Education Core course that meets this category.

A minimum grade of “C” must be obtained in each (BCIS, HRPO, POFT, POFI, ITSW, MRKG, ACNT, BMGT, BUSI) course
required in the degree plan.
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