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Downloading Office 365

1. Go to: Dffice 365]

2. Enter you TSC e-mail using the following formats.

Students: username@student.tsc.edu

Faculty/Staff: username@tsc.edu

B Microsoft  store - Products ~ Support Search Office 0 ‘

Office Products Applications ~ Resources ~ Templates Support

Sign in

Get Office 365 for free

It's not a trial! Students and teachers are eligible for Office 365 for Education, which includes Word,
Excel, PowerPoint, OneNote, and now Microsoft Teams, plus additional classroom tools.

All you need to get started is to enter a valid school email address below.
Enter your school email address Get started

School leaders and IT pros, sign up your school @

Meet Microsoft Teams

Teams is a digital hub that brings conversations, content, and apps together in one place.
Educators can create collaborative classrooms, connect in professional learnings communities, and
communicate with school staff all from a single experience in Office 365 for Education.

Learn more @

Save time and be successful with your free Office

Built for teachers and students, full of powerful tools, and accessible from your favorite devices.

3. Next select either "I'm a student" or "I'm a teacher"

Office 365 Education

Are you a student or a teacher?

We'll provide the Office 365 tools you need in the classroom and
online. If you're an IT admin, enroll your school.

I'm a student @ I'm a teacher @



https://products.office.com/en-us/student/office-in-education

4. Click SignIn

Office 365 Education

6. Click OK, got it

NO need to sign up

You already have a license for Office 365 Education.

You have an account with us

To get your free Office, sign in with your Office 365 user ID and
password.

5. You will be redirected to the TSC Sign In page. Enter your TSC email and password.

OK, got it ®

MOST

Texas Southmost Cellege

Signinwith your rganizatcnal account

someoreeramplecom

Passward

Please sign in using vour full email address and
passwerd,

Faculy/Staf: sermametsced

Students: Lsername@studart tscedu

Forgot Password

NEED HELP?

In case of issues with login or additional inquiries
please contact TSC Helpdesk Support at
helpdesk@tsc.edu.



8. Click Install Office 2016

Good afternoon, ¥ Install Office 2016

Other installs
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9. Allow download to complete.

Just a few more steps...

@ Download @ Install & Signin

Office 2016 will now start Open the Office _pkg file in your To activate Office, sign in with

downloading Dow

ds folder and follow the the account you use for Office
steps to install Office 365

armando.hernandez100@student.tsc.edu

Close Need help installing?




Installation of Office 365

NOTE Please ensure you have a minimum of 8 GB of free of storage.

Once you have selected Install. The installation process will begin:

Welcome to the Microsoft Office 2016 for Mac Installer

You will be guided through the steps necessary to install this
software.

Introduction

Continue

Agree to Software License Agreement

[ ] w Install Microsoft Office 2018 for Mac (=]

Software License Agreement

English

Introduction -
License MICROSOFT SOFTWARE LICENSE TERMS

OFFICE 2016 DESKTOP Last updated July 2015

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS
IN) THE UNITED STATES, PLEASE READ THE BINDING
ARBITRATION CLAUSE AND CLASS AGTION WAIVER IN SECTION
9. 1T AFFECTS HOW DISPUTES ARE RESOLVED.

Thank you for choosing Microsoft!

Depending on how you obtained the Office software, this is a license
agreement between () you and the device manufacturer or software
installer that distributes the software with your device; or (i) you and
Microsoft Corporation (or, based on where you live or if a business
where your principal place of business is located, one of its affiliates) if
you acquired the software from a retailer. Microsoft is the device
manufacturer for devices produced by Microsoft or one of its afflliates,
and Microsoft is the retailer if you acquired the software directly from
Microsoft.

This agreement describes your rights and the conditions upen which
you may use the Office software. You should review the entire
agreement, including any printed paper license terms that accompany
the software and any linked terms, because all of the terms are

nstallation

Summary

Print... Save... Go Back Continue




Click Continue & Install

080 ‘w Install Microsoft Office 2016 for Mac =}

Select a Destination

@ Introduction How do you want to install this software?
@ License
@ Destination Select :
[™7] install for all users of this computer
Installation Type
Installation Install for me only
Summary

a Install on a specific disk...

Installing this software requires 7.79 GB of space.

You have chosen to install this software for all users of this
computer.

- Go Back Continue

080 ‘w Install Microsoft Office 2016 for Mac o]

Standard Install on “Mac HD"

This will take 7.79 GB of space on your computer.

@ Introduction
» License Click Install to perform a standard installation of this software
5 s for all users of this computer. All users of this computer will be
@ Destination Select able to use this software.
« Installation Type
Installation
Summary

Changeiinstall Location:;

Customize -, . {GoBack dnstall




Allow installtion to complete.

Click Close upon completion . Your installtion will now be complete.

0 @ Install Micrasoft Office 2016 for Mac "]

The installation was completed successfully.

Introduction
License
Destination Select
Installation Type

Installation The installation was successful.

Summary

e @& & @& @ @

The software was installed.

Close

Open your newly installed software. If prompted, please sign in using your
TSC credentials.

® Weord 2016 for Mac

Texas Southmost College

Sign in with your organizational account

someone@example.com

| Password

Please sign in using your full email address and password.
Faculty/Staff: username@tsc.edu

Students: username@student.tsc.edu

Forgot Password

NEED HELP?

In case of issues with login or additional inquiries please contact
TSC Helpdesk Support at helpdesk@tsc.edu.
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