
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

Official Transcript 
 National Student Clearinghouse  



 
 

 

If you are looking to request a transcript, you have several options available. 

Please review the following outlets to determine the best method for your 

needs: 

Requesting an Official TSC Transcript through the TSC Website 

1. Visit Texas Southmost College 

2. Select Menu 

 

 

3. Click Request Transcripts 

 

 

4. Clicking the “Request Transcripts” link will direct you to the 

NSCH page to submit a request. 

  

https://www.tsc.edu/


 
 

 

Requesting an Official TSC Transcript through Self Service  

1. Visit TSC Self Service 

• Sign in  

• Locate the side bar.   
 

 

 

 

 

 

 

 

  

https://www.tsc.edu/student-resources/mytsc/


 
 

 

 

2. Select User Options 

• Transcript Requests 

 

 

 

 

 

 

 

 

 

 

 

 

3.  Clicking the “Transcript Requests” link will direct 

you to the NSCH page to submit a request. 
 

 

  



 
 

 

Requesting an Official TSC Transcript through NSCH  

1. Visit National Student Clearinghouse 

 

2. Click on Order Transcript(s) 

 

 

 

 

 

 

3. The page will direct you to fill out the NSCH Transcript 

Request. 

  

https://www.tsc.edu/


 
 

 

 

Personal Information 

1. Fill in all required fields.   

• (Ex: First Name, Last Name, DOB) 

 

  



 
 

 

Student Identification Information 

2. You will be required to enter your TSC Student ID or your 

Social Security Number. 

• Please indicate your current enrollment status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click  Continue  



 
 

 

Contact Information 

3. The information provided will serve as a point of contact. If 

you have changed address since your last semester enrolled 

you may input your new residence. Please ensure that you 

are providing a working email address. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click  Continue 

 

  



 
 

 

4. If you were awarded a degree please indicate the Type and Award 

Year.  

a. If this section does not apply to you, leave blank. 

 

 

Click Continue  



 
 

 

 

 

 

 

 

 

 

 

 

Transcript and Delivery Details 

5. Who will be receiving your Transcript? 

• Select the type of recipient that your academic 

records will be sent to. 

• If you wish to send your records to different 

recipients; additional recipients must be added 

before payment is done or separated requests can be 

submitted. 

 



 
 

 

Transcript and Delivery Details  

6. Please fill out both Processing Details and Delivery Information. 

Upload Attachment(s) is optional (EX: LSAC, DICAS). 

• Students who are not currently enrolled will have their 

transcripts sent “AS IS”.  

• Students who are actively enrolled will have the option to 

send their transcripts “After Degree Notation” or “After 

Posting of Grades”. One selection per request. 

• Students have the ability to select any mode of delivery. 

(EX: Electronic, US Mail, International Mail, etc.)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click  Continue  



 
 

 

Fee Summary 

7. Prices will differ depending on the delivery type. See 

examples below.  

• Electronic: $1 

• Certified/Mail United Stated: $12 

• International: $5 + Shipping and Handling Fee 

 

Please be advised that an online processing fee of $2.90 will be placed on all requests. 

A Shipping and Handling Fee will also be added if International or any Express Mail delivery is 

selected. 

 

See example below. 

 

 

Click  Continue 

 

 

 

 

 

  



 
 

 

 

 

Delivery Information 

8. Verify that all information is correct, if you wish to change 

the delivery method click Previous and make the necessary 

changes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Add to Cart 

 

 

  



 
 

 

Checkout 

9. Review the Order Details and verify that the Recipient, 

Delivery Method, and that the amount of copies you wish 

to request are correct. 

a. If you seek to make another request, click on Add 

Recipient. This will prompt you to select a Recipient 

and choose the Delivery mode. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Checkout  



 
 

 

 

 

Consent 

10. Carefully read the information before signing. Orders 

that are not given consent within 30 days will be canceled. 

a. Confirm Requestor and Transcript Recipient(s) shown.  



 
 

 

 

Consent 

11. Sign the Electronic Consent Form.  

 

Click Accept Signature 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Continue  



 
 

 

Payment 

12. Please fill out all Payment Details. Once finished, 

click Submit Order 

  



 
 

 

Order Confirmation 

13. Your Official Transcript Request has been 

successfully submitted. You will receive a confirmation 

email a few minutes after submission is made. 

• Please allow 1-2 days for Transcript delivery. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

 

Additional Information 

• Transcripts from Fall 1926 – Fall 1991 require 

 2-3 business days for production. 

• Students awarded certificates and Associate Degrees 

under the UTB-TSC partnership may request an official 

TSC transcript. 

  

Note: Some courses taken under the University of Texas at Brownsville 

will not reflect on the Texas Southmost College Transcript. To access 

these records, please contact UT Rio Grande Valley. 

 


